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1.Register for the Elsevier account, click here
2.Enter your AIT email library@ait.ac.th
3.Click “Register”. A verification code will be sent to your email.
4.Check your email, enter the verification code, and click "Submit Code".
5.Create your password and click "Continue".
6.Complete your personal information. Click "Continue" to finish the registration process.

Creating an Elsevier Account

https://sso.healthcare.elsevier.com/u/signup/identifier?state=hKFo2SAzT2xoUl9yZ0g5Zm1wZXhYYzk5Rldtb3BGQUljR2Z0M6Fur3VuaXZlcnNhbC1sb2dpbqN0aWTZIFExRlFrWDB2SG9ma0R3WHdhSDU2QUMyZ214cGhveDJfo2NpZNkgRHdkOFlCWHM2YnlhZUllYWRGV0k2MzA3WmFCWTFiVFM&ui_locales=en


Download: 
For Windows 10 and above: 
https://static.mendeley.com/bin/desktop/mendeley-reference-manager-
2.145.0.exe

For macOS 10.15 and above: 
https://static.mendeley.com/bin/desktop/mendeley-reference-manager-
2.145.0-universal.dmg

For generic Linux: 
https://static.mendeley.com/bin/desktop/mendeley-reference-manager-
2.145.0-x86_64.AppImage
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Installing Mendeley Reference
Manager for Desktop

https://static.mendeley.com/bin/desktop/mendeley-reference-manager-2.145.0.exe
https://static.mendeley.com/bin/desktop/mendeley-reference-manager-2.145.0.exe
https://static.mendeley.com/bin/desktop/mendeley-reference-manager-2.145.0-universal.dmg
https://static.mendeley.com/bin/desktop/mendeley-reference-manager-2.145.0-universal.dmg
https://static.mendeley.com/bin/desktop/mendeley-reference-manager-2.145.0-x86_64.AppImage
https://static.mendeley.com/bin/desktop/mendeley-reference-manager-2.145.0-x86_64.AppImage
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Installation + 
Sign in

Step 1
Open the downloaded installer file.

Step 2
Follow the on-screen instructions to
complete the installation process.

Step 3
Mendeley Desktop will launch

automatically and is ready to use.

Mendeley Reference Manager

Sign in using your Elsevier account
credentials (email and password).
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Install the Mendeley Web Importer

1.Click on the “Tools” menu in the top toolbar.
2.Select “Install Mendeley Web Importer.”

3. Click on the “Get Web Importer for Edge.”

NOTE: Mendeley Web Importer is available for Google
Chrome, Mozilla Firefox, and Microsoft Edge.
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Install the Mendeley Web Importer (2)

4. Click on “Get.”

5.  Click on the “Add extension” button.

7. Click on the Mendeley Web Importer icon.
8. Click on "Log in with Mendeley account."

6.  You will see the Mendeley Web Importer icon near
the address bar of your browser.

7. Navigate to the webpage where the documents or references 
    are located (e.g., journal articles, research papers).
8. Select the titles you want to add to your Mendeley library by 
    checking the boxes next to them.
9. Click on the "Add" button. The selected documents will be 
    added to your Mendeley library.
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1.Open Mendeley Desktop.
2. Click on the “Tools” menu.
3. Select “Install Mendeley Cite for Microsoft
Word.”

4. Click on “Get it now” to initiate the
download of the Mendeley Word Plugin.

5. Please wait for the system to
process your request.

Install Mendeley Cite for Microsoft Word



Back to Agenda

6. Click on “Open in Word”
to start the add-in. 7. Click on “Get Started” to open Mendeley in Word.

Install Mendeley Cite for Microsoft Word (2)
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NOTE: 
The quotation marks around "machine learning" ensure that the exact
phrase is searched. 
the word "and" indicates that you are looking for articles that include
both terms: "machine learning" and "blockchain".

3.In the search box, enter your search terms,
such as "Generative AI" and education. 

      Then, click on "Search".

Search for documents and add to Mendeley’s Library

1.Click on menu “Tools”
2.Select “Search for articles online” or go directly

to  https://www.mendeley.com/search/

https://www.mendeley.com/search/
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4.Browse the search results and
identify articles relevant to
your research topic.

5.Click "Add to Library" to save
selected articles to your
Mendeley library for future
reading, organization, and
citation management.

Search Results
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6.Click on "My Library" at the top of the page to view your saved articles.

View Saved Articles
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Downloading and Reading Articles

1.D-click on an article to view
its details, look for the "Get
PDF" button.

2. Click on "Get PDF" to
download the article for offline
reading.



Back to Agenda

1.Use the tools provided to highlight text.

2. Edit information, add
annotation or note.

Text highlight, edit information, add note
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Citing Your Document in Microsoft Word (365)

1.Open Microsoft Word

2.Click on “Mendeley Cite”

3.Click on “Get Started”
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4. Log in using your Mendeley
Account.

5. Click on “...” and then
select “Update from Library”.

6. Titles from the Mendeley
Library will be synced to the
Word add-in.

Citing Your Document in Microsoft Word (365)-2



Cite documents in a Word document.
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1.Place the cursor at the point in the text
where you need to add a citation.

3. Click the "Insert Citation" button.

2. Select the document you want to cite by
clicking the checkbox in front of the title.



Insert bibliographic information in the References section
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1.Place the cursor at the point in the text where you
need to insert bibliographic information

2. Click on “...”, then, select “Insert
bibliography”
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4. Click on “Create new dataset”1.Go to: https://www.mendeley.com/datasets
2.Click on “Browse Datasets”

Mendeley Data Repository

3. Click on “My Data”

https://www.mendeley.com/datasets
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Mendeley Data Repository
5. Enter the title of your dataset, then
click the 'Create dataset' button.

6. Fill out the required information, then upload your dataset to
Mendeley.
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Mendeley Data Repository

7. You can preview, share, delete, or publish by clicking the button on the right-hand side.
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